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Introduction 

This Event Manual is designed to provide the reader with an overview of the operational procedures for the Staffordshire and Stoke-on-Trent County School Games Sportshall Athletics Events.
Should you have any queries regarding the manual or any of its contents please refer these in the first instance to the Together Active (TA) Event Manager- Camilla Denham-White (for contact details see page 3).
The Staffordshire and Stoke-on-Trent County School Games Sportshall Athletics event will take place during the academic year 2022/23 and is funded by Sport England with National Lottery Funding.

There are 2 Sportshall Athletics Events:
1) Wednesday 22nd March 10am-12 midday (Year 3 and 4)

2) Tuesday 18th April 10-5.30pm (10-1pm is Year 5/6 and 2-5.30pm is Year 7 and 8)

National Overview

The School Games is a government led programme. With support from three Government Departments (Department of Culture, Media and Sport, Department of Health and the Department for Education) and funding from Sport England through the National Lottery, the School Games is an approach to school sport designed to motivate and enthuse all young people.

The School Games comprises of both Intra and Inter-school competitions/events, some of which lead to a School Games County Provision/Offer.
Overall, the School Games aims to put physical activity and competitive sport at the heart of schools and provide more young people with the opportunity to compete and achieve their personal best.
Contacts
Event Management

	Role
	Name
	Organisation 
	Contact Number

	Event and Welfare Manager
	Camilla Denham-White
	Together Active
	07772223059


Safeguarding Contacts
	Role
	Organisation 
	Contact Number

	Social Services First Response Team
	Social Services First Response Team


	Staffordshire: 

0300 111 8007 and select option 1 (Monday to Friday 8.30-4.30pm)

Out of hours- Outside of the hours above, or on weekends and bank holidays, please contact the Emergency Duty Team by phoning 0345 604 2886.
Stoke-on-Trent: 01782235100


	Child Line 
	Child Line
	08001111



	Staffordshire Police
	Police Central Referrals Unit
	03001234455

	Anti Terrorism Hotline
	
	0800 789321

	LADO 

Stoke-on-Trent City Council 


	Rebecca Smith

Jean Evans

Carroll Powell
	01782235885 or 01782235100

	LADO 

Staffordshire County Council


	Paul Davies
	0800 1313 126 or 0845 6042 886


Sport Coordinator

	Sportshall Athletics
	Adam Burgess
	Sportshall Athletics


Overview of Calendar
	Sport
	Venue
	Date 
	Time
	Competition

	Sportshall Athletics 


	Fenton Manor, Stoke-on-Trent


	Tuesday 18th April
	10-1pm
	Year 5 & 6
	Small and large schools

	
	
	
	2-5.30pm
	Year 7
	Girls

	
	
	
	
	
	Boys

	
	
	
	
	Year 8
	Girls

	
	
	
	
	
	Boys

	
	
	Wednesday 22nd March 2023
	10-12
	Year 3/4 
	Mixed


For full the full Sportshall Athletics rules, please refer to the Staffordshire and Stoke-on-Trent County School Games Format document (www.togetheractive.org/school-games/) 
Registration Process
	Schools
	Sport coordinators
	Volunteers

	· All schools are asked to send one member of staff on arrival to the registration desk.

· Schools will be ticked off on the attendance register.

· They will be given their certificates and wristbands (refer to Event Welfare Manual).


	· Sport Coordinators are asked to report to the registration desk on arrival at a venue.

· They will be given various documents (Event Welfare Manual, Risk Assessment, Event Manual and volunteer T-shirts).

· They will be asked for any missing Self-Declaration forms (refer to Welfare Manual) and any other outstanding documentation such as risk assessments and service level agreements.
	· Volunteers are asked to report to the registration desk on arrival.
· Those Volunteers that haven’t done so already will be asked to complete a volunteer form and will be given their t-shirts and wristbands.



Volunteers

There will be approximately 40 volunteers involved in the running of the Sportshall Athletics event. They will be taking on the role of ‘Official’. The leaders will be briefed before the event starts by the competition deliverer. They will be given the opportunity to ask questions and will fully understand the role they are taking on prior to the activity starting. Leaders make work in pairs on different stations and will be required to score and/or time keep.
Spectators

Spectators can attend but are asked to observe from the seating area or balcony. Spectators are classed as part of the school group and the school will be responsible for them. They must sit in the same area that the school is in. Please ensure your spectators are aware of the School Games codes of conduct. 

Parking 

Parking is available at Fenton Manor, however, parking charges will apply. Parking charges also apply to minibuses. Schools are asked to park any cars/minibuses in the main car park (Parking charges as of January 2023 are £1.50 for 3 Hours or all day for £8).

Statement of Participation

· Together Active is committed to ensuring that young transgender and non-binary people are welcomed, supported and encouraged into sport. We will strive to create the most inclusive and welcoming event possible, for all our young people.  

· We will allow young people to self-identify their gender and select the most appropriate class of competition for them.

· Young transgender and non-binary people should be able to use the toilets/changing rooms of their choice.  

· Any incident of bullying or harassment toward a young transgender or non-binary person will be dealt with in line with our safeguarding policy.

Codes of Conduct

Participants 

· I will treat others with the same respect and fairness that I would like them to show to me.

· I will play within the rules, and respect officials and their decisions.

· I will demonstrate fair play on and off the field.

· I will respect others regardless of gender identity, disability, race, ethnicity, sexuality and religious belief.

· I will not accept any behaviour that discriminates against others.

· I will not engage in any irresponsible or illegal behaviour e.g. smoking, consuming alcohol, or drugs.

· I will inform my team manager if I need to leave my team at any time.

· I will inform an adult if I am concerned, or if I feel uncomfortable.
· I will be organised and on time.

· I will take part for the love of the sport and try to make it a happy atmosphere for everyone.
Anyone deemed breaching these codes of conduct can be immediately disqualified from the competition, and if necessary, asked to leave.
Sports Coordinators, Volunteers, Teachers and Other Adults working at the Games

As a Sports Coordinator, volunteer, teacher or other adult working at this year’s School Games we ask you to acknowledge the ethos of the Games, and to read the guidelines and adhere to them with professionalism and appreciation for what they mean. Anyone deemed breaching the codes of conduct will face further action. After an initial warning has been given this may result in any of the following; a letter to your head teacher, letter to the Chair of Governors and / or being asked to leave the competition. Any action taken post-competition will be decided and enforced by TA.

Consistently display high personal standards and project a favourable image of your sport:

· Adhere to the rules of the game and the tournament.

· Minimise the ‘side-line antics’.

· Support the referees and their decisions.
· Referees – especially young and inexperienced ones –need time to develop. You can play an important role in helping them to improve by letting them concentrate on the game. 
Refrain from the use of profane, insulting, harassing or otherwise offensive language:

· The referees are there to facilitate the games, not to be argued with or to receive comments from coaches, players or third parties.

· The School Games provide an excellent opportunity for young people to get involved in structured coaching and experience a competitive environment, however the underlining message, the legacy if you like, should always be one of ‘Fair play’ and ‘Participation’, a responsibility that is shared by all those involved in the organisation of the event.

· Those involved in running the Games should abstain from and discourage the use of drugs, alcohol and tobacco products in conjunction with sport.
Treat everyone fairly:

· Encourage fair play across the teams by their players.

· Respect the rights, dignity and worth of every human being.

· Within the context of the activity, treat everyone equally regardless of gender identity, disability, race, ethnicity, sexuality and religious belief.
· Within the limits of your control, ensure as far as possible the safety of all the performers with whom you work.

· Co-operate with the players’ parents or legal guardians.

· The competitions and the Games rely on efficient and positive co-operation from all those involved in running the event.

Officials 

· Place the safety and welfare of the participants above all else.

· Compliment and encourage all participants.

· Be consistent and objective when making decisions.

· Promote respect amongst participants.

· Always emphasise the spirit of the game.

· Encourage and promote rule changes, where appropriate, that will make participation more enjoyable for the participants.

· Be a role model, actions speak louder than words.

· Keep up to date with the latest developments in officiating and the principles of growth and development of young people.

· Your behaviour and comments should always be positive and supportive unless condemning unsporting behaviour.

· Behave responsibly. Discriminatory, offensive and violent behaviour towards any individual is unacceptable and will be acted upon.

· Respect the rights and dignity of every young person regardless of their gender, ability, cultural background or religion.

Spectators

· Remember that young people participate in sport for their enjoyment and benefit, not yours.

· Acknowledge good performances from all individuals and teams.

· Congratulate all participants on their performance, regardless of the game’s outcome.

· Respect the decisions of officials and teach young people to do the same.

· Never ridicule a young player. Positive comments are always motivational.

· Condemn the use of violence in any form, whether it is by other spectators, sports co-ordinators officials or players.

· Show respect for your team’s opponents. Without them, there would be no game.

· Encourage all players to follow the rules and the officials’ decisions.

· Do not use foul language or harass players, coaches or officials.

· Behave responsibly. Discriminatory, offensive and violent behaviour towards any individual is unacceptable and will be acted upon.

· Respect the rights and dignity of every young person regardless of their gender identity, disability, race, ethnicity, sexuality and religious belief.

Anyone deemed breaching these codes of conduct will be given an initial warning and may be asked to leave the site.

Presentations

The following medals will be presented:

· GOLD Medal – Competition Winners

· SILVER Medal – Competition Runners Up

The winning team will also receive a trophy.  All participants will receive a certificate for participating in the event

Medal ceremonies will take place at the end of each Event.
First Aid

Schools are responsible for the first aid of their own team at the event.
Food/Drink

Participants and school staff are advised to bring their own food. The café within the Sports Centre at Fenton Manor will be open at some point during the day serving a limited range of snacks, but pupils and school staff are advised to bring a packed lunch which MUST NOT be consumed in the Riptide Café at Fenton Manor. Please ensure if your pupils consume lunch in the seating area of the Arena that they put any rubbish in the bins provided.
Toilets/Changing Rooms

The building is open to the public. Schools are asked to ensure their pupils arrive at Fenton Manor in their normal school PE kit. There are toilets and changing rooms for schools to use but we advise that pupils attend the event dressed and ready. Changing rooms will not be staffed so we advise that schools supervise pupils if they need to use the toilet/changing room.
Weather Plan

We closely monitor the weather in the build up to each event. We will try to decide as to whether a competition will go ahead or not by midday the day before an event is due to take place. 

However, please check the Together Active website (www.togetheractive.org/schol-games/) or Staffordshire School Games Twitter (@StaffsSG) before leaving as this will be updated with any cancellations.
Following the start of the competition, if the weather dramatically changes, we will look to either reduce match times or in the worst-case scenario the event would be abandoned and ideally an alternative date found.

Photo Registration

As part of the registration process schools must confirm that they understand the following:

· Photos and or video footage of children may be used across a range of platforms. This includes but is not limited to the Together Active (TA) website, Staffordshire School Games Twitter account, TA Social Media (Twitter/Facebook), TA promotional material & local press publications.
· Photos and or video footage of children may be used by other third parties involved in the Staffordshire and Stoke-on-Trent School Games for general marketing and promotion purposes (e.g. Contractors, Sport Coordinators etc.)
· The school will need to ask for photo consent from a parent/guardian for children to appear in photographs/videos at the Staffordshire and Stoke-on-Trent School Games event.
· When asking parents/guardians for photograph/video consent, the school confirms that they will make clear to parents/guardians the ways in which photographs/videos may be used as outlined above.
Whatever photo consent process schools use it must give parents and guardians the option to grant or refuse permission for photos / videos to be taken of their child and be used by but not limited to TA and other third parties involved in the Staffordshire and Stoke-on-Trent School Games for general marketing and promotion purposes. Parents have the right to withdraw consent previously given at any time. All registered participants will be given a coloured wristband which must be worn at all times during the event.  Any child that has not been granted photo consent will be given ORANGE wristbands.
We ask that you only take photographs of your own pupils and that your photographs do not feature pupils from any other schools. We ask you not to place any recordings or images in the public domain unless they are in line with your own safeguarding policies and procedures. Guidelines on photography at the Staffordshire and Stoke-on-Trent School Games Summer Festival can be found in the Welfare Manual or online.

(See Event Welfare Manual for further information)
Risk Assessments

Risk assessments for the venue have been received, and an Event Risk Assessment has been completed. Additionally, a sport-specific Risk Assessment has been received from Sportshall Athletics.
All Sports Coordinators will be expected to complete an on-the-day risk assessment before their event starts.  These will be collected and held by Together Active.
Lost Property

The Event Management staff will make every effort to return lost and found property to the rightful owners but in no way can we accept any responsibility for the loss, theft or damage of any personal property of the participants, coaches, event staff or officials.  Any person finding a lost item should hand it to the Sports Coordinator or to the Information Desk. If not claimed the item will be handed to the Event Management. Any property not claimed at the end of the event will be taken back to the Together Active office in Stoke-on-Trent, where it will be kept for six weeks and then disposed of accordingly. If you have lost an item please contact the event manager, Camilla Denham-White on 07772223059.
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